Independent Representatives for Mosman Council Audit Risk and Improvement Committee
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EXPRESSION OF INTEREST
Independent Representative for 

Audit Risk and Improvement Committee
	
	

	
	

	
	

	Contact Officer
	Max Glyde
Director Corporate Services
Ph: (02) 9978 4003
Email:  m.glyde@mosman.nsw.gov.au 



INFORMATION PACK 

Background 
Mosman Council is committed to open and transparent governance that meets the highest community expectations.  To enhance the governance framework Council has established an Audit, Risk and Improvement Committee comprising both elected Councillors and independent representatives.

Council is seeking to appoint an interested independent member with appropriate skills to the Council’s Audit, Risk and Improvement Committee.  The key role of the Committee is to provide independent assurance and assistance to Council on the risk, control and compliance framework. 

Role of the Committee
The role of the Audit, Risk and Improvement Committee is to review and advise Council in accordance with best practice principles and the Audit, Risk and Improvement Committee Charter adopted by Council.

The functions of the Committee include, but are not restricted to, the review and reporting of:

· The scope of work, performance and independence of both Internal and External Auditors;

· Financial performance and the financial reporting process;

· Matters of accountability and internal control affecting the operations and management of risk in the Council.
How the Committee Operates
The Audit, Risk and Improvement Committee operates in accordance with best practice principles and the Audit, Risk and Improvement Committee Charter adopted by Council.  The following paragraphs provide information to be considered in preparing an Expression of Interest response.
Membership of the Committee

a. The Audit, Risk and Improvement Committee membership comprises two (2) elected Councillors and three (3) independent representatives appointed by Council.

b. Council’s Internal and External Auditors, the General Manager and Chief Finance Officer will be invited to attend Committee meetings in accordance with the Audit, Risk and Improvement Committee Charter.

c. An independent member on the Audit, Risk and Improvement Committee is elected by the Committee to the position of Chair of the Committee.

Role and Responsibilities of Members

The role and responsibilities of the members is in accordance Clause 4 of the adopted Audit, Risk and Improvement Committee Charter and in general include:

a. Attend and participate in meetings 

b. Work co-operatively with other members in achieving the aims of the committee

c. Contribute ideas and suggestions relating to items on the agenda

d. Provide advice and recommendations to Council on items relating to the agenda

e. Action and follow up tasks established by the Committee

Appointment of Committee Members

Council appoints three independent Audit, Risk and Improvement Committee members either directly, or following an Interview process.  Terms of appointment are in accordance with the adopted Audit, Risk and Improvement Committee Charter which includes the following conditions:
a. All independent member’s appointments are to be for the term of Council plus one year in accordance with the adopted Audit, Risk and Improvement Committee Charter.  Independent members are eligible for extension or re-appointment following a formal review of their performance for a maximum of two terms.
b. All appointments are made by Mosman Council based upon a demonstrated ability to meet the selection criteria.
c. Independent members will be paid an attendance fee of $600 per meeting including preparation time.
d. Any person/ company or organisation contracting services to Mosman Council may be precluded from being a member of the Committee.

e. Selection Criteria:
Applicants must:
i. be able to demonstrate relevant knowledge, skills and abilities in financial management and governance in a public sector environment and/or financial. legal or business management;

ii. have experience and demonstrated commitment in similar roles;

iii. be able to commit to the Committee for its term of appointment (initial term 4 years).

Committee Meetings

a. The Committee will meet as required, but not less than four times during a calendar year.

b. The Chairperson may convene meetings as required and in accordance with the adopted Audit, Risk and Improvement Committee Charter.

c. Final decisions when required are made by Council on the recommendations made by the Committee.

Reporting and Accountability

a. The Committee shall regularly report to Council. 

b. The Committee’s role is to review and provide advice and guidance to Council, however Council is under no obligation to accept the advice provided by the Committee.

c. The Director Corporate Services is responsible for the keeping of Minutes of meetings, which must include (but is not limited to), the following:  attendance, apologies, declarations of interest and all decisions taken.

Constraints

a. All Committee members must keep all discussions during meetings in confidence.

b. All Committee members must declare a direct conflict of interest with any issue on the agenda at the commencement of the meeting or should potential conflicts occur.

c. All conflicts of interest are to be declared and recorded in the Minutes and, if necessary, the parties involved will be asked to leave the room while the matter is discussed.

Tenure of Committee Membership

The tenure of Committee membership is in accordance with the adopted Audit, Risk and Improvement Committee Charter and is at the discretion of the Council as follows:

a. the term of the appointment of the member expires

b. the member resigns in writing to the Chair or the Mayor in the case of the Chair
c. the member is removed by a resolution of Council 

Council’s Code of Conduct 

a. Members shall abide by Council’s Code of Conduct and relevant policies at all times.

b. Council’s policy regarding public comment or talking to the media must be observed at all times.

Induction and Training 

On appointment to the Audit, Risk and Improvement Committee new Committee members will participate in an induction and training session.
EOI Submission 

Council invites interested, relevantly qualified, independent persons to submit an expression of interest to Council by 12 noon Wednesday 18 October 2017.  Interested parties should address the selection criteria stated above and complete Attachment 1 as shown.
Tenders must be either placed in the Tender Box ground Floor Civic Centre 1 Mosman Square MOSMAN or emailed to the secure email box quotations@mosman.nsw.gov.au
All enquiries or requests for information should be directed to Mr Max Glyde on 
9978 4003 or email m.glyde@mosman.nsw.gov.au.
Requirements:
1. Your Expression of Interest should comprise Attachment 1 completed.
2. Expressions of Interest should be clearly marked CONFIDENTIAL EOI Independent Representative Audit, Risk and Improvement Committee and addressed to:
General Manager
Mosman Council

Tender Box

1 Mosman Square
MOSMAN  NSW  2088
Attachment 1
Mosman Municipal Council
Expressions of Interest Form

I wish to be considered for appointment as a member of Mosman Council’s Audit, Risk and Improvement Committee.

Name: ……………………………………………………………………………………………..

Address: …………………………………………………………………………………………..

……………………………………………………………………………………………………..

Employer/Business Name: (if applicable) ……………………………………………………………..…...

Business Address: (if applicable) ………………………………………………………………

……………………………………………………………………………………………………....

Phone: ……………………………………………………………………………………………..

Email:……………………………………………………………………………………………...

NB. Any persons, company or organisation contracting services to Mosman Council will be precluded from being a member of the Committee.

1.
Are you a resident, business owner, work or are studying in the Mosman Council Local Government Area. If so, please provide details.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………

2.
Briefly provide details of your specific business/financial/governance knowledge, skills and qualifications that may be relevant in the membership role with Council‘s Audit, Risk and Improvement Committee.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3.
Briefly describe your relevant business/financial experience.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4.
Briefly describe any experience in Audit, Risk and Improvement Committees or similar roles.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5.
Please provide contact details of two references in support of your Expression of Interest.
Referee 1:

Referee 2:

6.
Please provide any other information that you feel may be relevant to Council’s consideration of your interest:

Please attach any supporting documentation and submit your Expression of Interest 

EOI

Page 7 of 7

